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1. In the Find a Student search – enter the student’s ID Number 

 

 

2. Click on the student’s name – if there are more than one option, select 

the account that is Active: 

 

 

3. In the left-hand menu, under Enrollments click on Current Enrollments: 
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4. Select the “Check All” box to select all the enrollments at once or 

select specific enrollments.   

 

5. At the bottom of the page, change Modify Status:  to Dropped Grace, 

put today’s date in Select Time Stamp and then click [Apply Changes]: 

 

 

 

  


