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1. In the Find a Student search – enter the student’s ID Number 

 

 

2. Click on the student’s name – if there are more than one option, select 

the account that is Active: 

 

 

3. In the left-hand menu under Main Information click on Edit 

Information: 
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4. Scroll down to the Academic section and make sure the following 

items are up to date – Status (set to Active), Site Group, Local School 

Name, Grade Level, Possible NCAA Athlete, Cohort Year: 

 

 

5. At the bottom of the screen, click SAVE: 

 

 


