Editing a Student’s Information
LAUSD/Imagine Learning Job Aid

1. In the Find a Student search — enter the student’s ID Number
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2. Click on the student’s name - if there are more than one option, select
the account that is Active:
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3. In the left-hand menu under Main Information click on Edit
Information:
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Editing a Student’s Information

4. Scroll down to the Academic section and make sure the following

items are up to date — Status (set to Active), Site Group, Local School
Name, Grade Level, Possible NCAA Athlete, Cohort Year:

Academic

' Status:

ACTIVE

Enroliment
Status:

Select...

|S\ta Group:

Select...

Counselor:

Mentor:

Select...

Thompson,Cheryl

Grade Level:

13

Bill Set:

Entry Reason:

Exit Reason:

Default

Select...

Select...

5. At the bottom of the screen, click SAVE:
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LAUSD Student 453456x123
Graduation

Date:
Graduation

path: | Select...

Possible NCAA

Athlete? | NO-NCAA

Cohort-Year: | Select...

Expected
Graduation:
Student Entry
Date:

Date Entered
9th Grade:
Student Exit
Date:
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